
 

SHRIMATI  INDIRA  GANDHI  COLLEGE, TRICHY-2 
 

USER GUIDE FOR ONLINE FEE PAYMENT 
 

  
  STEP 1 :   OPEN YOUR DESKTOP ON YOUR COMPUTER OR MOBILE OR 
LAPTOP 

 
 
 
 
 
 
 
 
 
 
 



STEP 2: Open your browser by clicking on Start -> programs - > google 
chrome  or you can use any other browser like MOZILLA FIREFOX or 
OPERA or UC BROWSER or INTERNET EXPLORER to open the site 
 
 

 
 
 
 
 
 
 
 
 



STEP 3: You get the browser window on your screen like this 
 
 

 
 
Step 4: Now type the college web site address www.sigc.edu in your 
browser’s address bar 

 

http://www.sigc.edu/


Step 5: You get the Home page of our college’s web site as shown 
 

 
 
Step 6: Now click on the FEE PAYMENT menu and choose Online Fee 
Payment option under it. 

 



Step 7: Now you get the CITY UNION BANK Fee Payment Screen like 
this 

 
 
Step 8 : Now enter and re-enter your admission number without any 
mistake and then enter the captcha code you see under these boxes. 
Then click on “Sign In” Button. 

 



Step 9:  
1. You now get the student’s details on the screen. Verify your 

details.  
2. Now you can check (click in the box and put a tick mark in it) 

against the respective fees you want to pay. The total fees 
appears in the box “Payment Amount” below as you tick in the 
respective fees types.  

3. In the option marked “Select Bank” in the Payment Entry Box, 
select “Netbanking/CARD” option. 

4. Now type your mobile number in the box given(compulsory)  
5. Enter your e-mail id in the box given if you have an email 

address.  
6. Now click on the box “I agree on the Terms and Conditions” at 

the bottom of the screen.  
7. Now click on “Pay Fee” Button. 
8. Note: Exam fees and Miscellaneous fees can only be paid 

together. 

 
 



If you have already paid some fees earlier, the fees  not yet paid alone 
appears on this screen. It is possible to pay your fees up to three 
times only. 
 

 
 
Step 10: Now you get the screen shown below. Please wait until  you 
get connected to the internet banking screen. 
 

 



 
Step 11: Now you get the following screen after getting connected. 
Now choose Net Banking Option.  
If you wish to pay by debit card, click on Debit Card Option(go to step 
16.)  
 

 
 
If you want to cancel the transaction, click on Cancel. You get the 
following screen and you go back to the opening screen. 



 

 
 
Step 12: Now if you have chosen Net Banking the following screen 
appears. Choose the bank through which you want to make payment, 
and click on “Continue to Payment”. You can click on Cancel even now 
if you want to come out. 
 

 
Step 13: The next screen shows the details about the Fees Amount, 
Transaction Fee, Service Tax and the Total amount that is to be paid 
through this transaction. Press on Confirm to make payment. 

 



  
Step 14: Once you press Confirm, you get connected to the Payment 
Gateway. Wait for some time till your netbanking Screen of your bank 
appears on the screen.  

 
Step 15: As soon as your personal net banking screen appears on the 
screen you can proceed as usual for fee payment.  

 
 
 

 



 

 



 
 
 
 

 
 
 
 
 

 
 
Go to step 18. 



Step 16: Now you choose the type of debit card and press “Continue 
to payment” option. 
 

 
 
 
Step 17: Now you have to enter all the particulars of your debit card 
in the screen shown below. Click on “Pay now” option. You get 
connected to the payment gateway and fees gets paid. 
 

 
 



Step 18 :  As you can see after successful payment you get the receipt 
of the payment automatically downloaded in PDF Form. This you can 
print to have proof of payment. You also get a SMS on the mobile 
number you have given. 
 

 
 
This picture shows the receipt. This will consist of two pages. One 
contains receipt for Exam fees  and the other contains receipt for 
college fees you have paid. 
 
 

 



 

 
 
 

THANK YOU. 


